TTpusioXKeHne K IpHKasy
OT /8. /401G Ne 7258

IMosozkene 0 npieMuoil KOMHCCHH

OTAQY BO «K®V nm. B.M. Bepuajacrkoro» B 2019 roay

1. OBIIUE IIOJIOKEHUSI

1.1. Hacrosmee Ilomoxcenue (nanee [TonoykeHHe) OmNpenenaeT NOpALOoK
OPraHW3aLWH, CTPYKTypy ¥ (YHKIMH [PHEMHOH KOMHCCHH (naee - TIK)
(benepabHOr0 TOCYJapCTBEHHOIO AaBTOHOMHOIO 06pa3oBaTe/IbHOro  yIpeIKACHHA
Belciiero  obpasoBaHmst  «KpeIMCKHH (benepanbﬂbm YHUBEPCHTET ~ UMEHH
B.U. Bepranckoro» (nanee - YHUBEPCHTET).

1.2. TIK YHuBepcuTeTa CO3/aeTcs [l OpraHH3alldy NpHEMa JIOKYMEHTOB OT
[OCTYAIONINX, TPOBENEHUs BCTYMHTEbHEIX WCTIBITAHUA H 3adHC/ICHI B COCTa@B
06y 4aIOIUXCSI JIUL, YCMELTHO NPOLIENLIMX KOHKYPCHDIH otbop.

1.3. ITK'B cBoeit paboTe pykoBOACTBYETCsL!

- QejepanbHEIM 3akoHoM oT 29.12 2012 Ne 273-®3 «O6 0b6pa3oBaHUH B

Poccuiickoit @enepammmy;

- QenepanbHeM 3akoHoM or 05.05. 2014 Ne 84-03 «O6 0COOEHHOCTSX

[IPABOBOI0 PErYIMPOBAHUs OTHOLICHHE B chepe oOpa3oBaHHi B CBS3H C

npuHstieM B Poccmifckylo (Pexepanuio HOBBIX cy6pexrToB — PecryOnuKy

KpsiM 1 roposa GeaepansHoro snaderis CepacTonouin;

- Tlocranopmennem Ilpasurensctsa PO  or 31.08.2013 Ne 755 «O

denepaipHOl  MHPOPMALKOHHOH  CHCTEME obecrieueHHsi  IPOBEACHHUS

rOCy/lapCTBEHHON  WTOrOBOH  aTTECTALUH 06y4aromuxcs, OCBOHMBIIHX

OCHOBHBIE 00pa30BaTeNbHLIE [POrPaMMBI OCHOBHOIO o0IIero u CpemHero

obiero obpasoBanus, U NpHeMa Ipakiad B 00pa3oBaTesbHble OpraHH3allui

[UTsl TIOMy4YEHHsS! CPEIHero npo(eccHOHaIpbHOrO M BBICLIETO obpa3oBaHus U

peFMOHaJILHbIX HH(DOPI\'I&LLHOI'IHDL\' cucremax obecrnedeHus nposeaemm

rOCYNApCTBEHHOM  HMTOrOBOH  arrectalin  0O0ydaloluXcs, — OCBOMBIIMX

OCHOBHBIE 00pa30BaTeNbHbIe MPOrpaMMbl OCHOBHOIO OOLIEro M CPEeIHETo

001ero o0pa3zoBaHus;

- Tlopsamkom mnpuema Ha oOydeHue 10 0OpPa3OBATENbHBIM [POrpaMManm

poicero obpasosamHust - nporpammam  faxanaspuara, —Iporpammanm

CHIeLUaJINTETa, [pOrpaMMaM MarucTpaTypbl, YTBEP)KIEHHOrO MPHUKa30M

MusucrepcTsa obpasosanus u nayku PO or 14 oxrsGps 2015 roga Ne 1147;

- IlopstakoM mpueMa Ha obyueHue 10 0Opa3oBaTesbHBIM IpPOrpaMMmam

BRICIIEro 0Opa30BaHMs - MPOrpaMMaM [OATOTOBKA HAy9IHO-IIEJarorHieckux

KagpoB B  ACMMpaHType, YTBEPIKACHHOrO  TpHKa3soM MUBHCTEpCTBE

06pa30oBaHUsA U HAYKH Poccuitckoit Penepaunu ot 12 stuBaps 2017 Ne 13;

- Tlopsaxom npuema Ha ofydenne 10 00pas’OBATEIbHBIM [POrpamMmary

cpefHero MpO(ecCHOHANLHOrO  00PA30BAHMA,  YTBEPIKACHHOTO  IPUKA3:




Munucrepersa  o6pasosanus u mayki P® or 23 susaps 2014 rona Ne 36
(manee Bce Bmecte [Topsiiku nmpuema);

- IpYrMMH HOPMATHUBHBIMH akTamMy MHHHCTEPCTBA oOpa3oBaHusl M HayKH
Poccuiickoii ®enepaumu, (enepalbHOro WM  BEJOMCTBEHHOrO  Opraia
YTIPaBJICHUS BBICLIUM 00pa3oBaHKEM;

- APyTUMM HOPMATHBHBIMU [PAaBOBLIME aKTaMH Poccuiickoit Penepanu;

- YcTaBoM YHUBEpPCHTETa,;

- @XKeroHBIMU MPABUJIAMHU NIpHeMa B Y HUBEPCHTET;

- JIOK&JIbHBIMU HOPMAaTHBHBIMU aKTaMHi Y HHBEPCUTETA;

- HacToswuM [lonokeHueM.

2. COCTAB IIK

2.1. CocraB ITK Yuupepcutera yTBepIKIaeTcs NMpHKa3OM PexTopa, KOTOpBIH
sBasieTcs npeacenarenem [1K.
B cocras 1K Bxonsr:

- 3aMeCTHUTeIIb, 3aMecTHTenH npexnceaaress [IK;

- orBeTcTBeHHbIH cexperaps [1K u ero 3aMeCTHTEIH;

yiens! [TK:

- IMPEKTOpa CTPYKTYPHBIX MOPa3/eNeH il 1 (unanoB Y HUBEPCUTETA

- OTBETCTBEHHBIE CEKpeTapd OTOOPOUHBIX KOMHCCHI  CTPYKTYPHBIX

nojpa3eNeHni 1 GUIuanoB Y HUBEPCUTETA,

- Haubonee  ompiTHRIE ~— paloOTHUKKH W3 HHCIA npodeccopcKo-

IperoJaBaTeNIbCKoro U aIMHHHCTPATHBHOrO COCTABA.

2.2. Unens! 1K umeroT npago:

- BBHIHOCHTh HAa PpAacCMOTpeHHe M [pPHHUMATh y4acTHe B 00CyKIeHUU

npeaoxenuit u pemenuii [TK;

- sanpammMBaTh HeoOXoauMylo HMH(OOpPMAUMIO BO BCeX  CTPYKTYpHBIX

MOJpa3/ie/leHHsIX Y HUBEPCUTETA IPH MOIrOTOBKE BONPOCOB JUIA o0CyxIeHUs B

[1K;

- paGoTaTh C MEPCOHATBHBIMH JaHHBIMH [OCTYNAIOLINX B Y HUBEPCUTET;

- IPMHMMATh Y4acTHe B OJIOCOBAHUH.

2.3. UseHbl MPUEMHOIT KOMHCCUH 00513aHbL:

- y4aCTBOBATbH B 3aCENAHMIX TIKC:

- BHOCHTb NPEVIOKEHHUsI 110 00CYKAaeMbIM BOTIPOCAM;

- BBIIIOJTHSATH CBOU 00A3aHHOCTH, COrliacHo nanHoMy Ilonoxenuio.

2.4. Bo BpeMsl NpOBEIEHHs BCTYIHTENbHBIX HCMbITAHWH W 3auMClIeHHs B
Y HUBEpCUTET JIMLA, BKIIOUEHHBIC B COCTAB [1K, HEe MOTYT HaXOJAMTHCS B OTILYCKaX.

2.5. Cpok nossomMounit [TK cocrapisier 0/l KaleHIapHBbIi rofl.

2.6. TIK VYHuBepcuTeTa, NpU HEOOXOAUMOCTH BHOCHT B (enepanpuylo
HH(OPMALIMOHHYIO CHCTEMY obecreyeHys MPOBEACHUS €IMHOrO rOCYIapCTBEHHOIO
sK3aMeHa M [pdema rpaxaal B ofOpa3oBaTeibHbIE  YYPEXKIEHHUS CpPEeAHEero
npodeccHOHATBHOro obpasoBanusi M 00pasoBaTelbHbIE YUPEXKIEHUS BBICLIErO
npodeccHoHaIbHOIro obpazosanus (nanee - GUC) cBenenus, neodxonumpie Ui




uH)OPMAITHOHHOrO obecneyueH s puema rpakiad B 00pa3oBaTe/ibHbIC y4peKACHHU
BBICLLIETO MPOPECCHOHATBHOro 00pasoBaHus.

2.7. TIK VYHuBepcuTeTa OCYLIECTBJISIET KOHTPOJIb 33 JIOCTOBEPHOCTBIO
cBeleHuil, npexcraBnsempix —nocrynaowmmu.  C o UEBIO NOATBEPHKACHHUA
JIOCTOBEPHOCTH YyKa3aHHBIX cBejeHuii [TK YwnusepcuTeTa BIIPaBe oOpamarses B
COOTBETCTBYIOLIHE roCy1apCTBEHHbIE MH(OPMALKOHHBIC CUCTEMBI,
rocyapcTBEHHbIEe (MyHHLHIATBHBIE) OPraHbl i OpraHn3aluy.

2.8. Tlpu npueme B YHHBEpCHTET MpeaceaTeb [IK obecrneuuBaer
cobIioaeHue MpaB TpaxaaH Ha 00pasoBaHue, yCTaHOBJICHHBIX 3aKOHOATEIbCTBOM
P®, rinacHocTh M OTKpBITOCTH paboTh! 1K, 00beKTUBHOCTD OLIEHKH CIIOCOOHOCTEH U
CKJIOHHOCTEH MOCTYMNaIOWHKX, HOCTYNMHOCTh PYKOBOACTBA [IK Ha BcexX 3Tanax
NPOBEIEHUS NpHUeMa.

2.9. PaGory IMTK u fe0npoH3BOICTBO, @ TAKKE JMYHBIH TPUEM MOCTYMAKOLIMX
M uX ponuTeneil (3aKOHHBIX MNpeACTABUTENCH) OpraHusyer OTBETCTBEHHBIH
CeKpeTaph, KOTOPBIi Ha3HauaeTcs npukaszoM Pexropa VHUBEPCUTETA.

2.10. Jlis opraHm3ary feionponssoacTsa [Ipuemuas KOMHCCHA HUMeeT CBOIO
reuatb, KOTOPOH 3aBepsliOTCs TOMIMMCH, NpeIcenaTe.id [1K, ero 3aMecTHTelleil,
OTBETCTBEHHOrO cekperaps IIK M ero 3aMecTuTeseHd, a TaKKe OTBETCTBEHHBIX
cexperapeii  OTOOPOYHBIX xomuccuit. Jlis  opraHu3alni JIeJI0NPOU3BOACTBA
[TprieMHas KOMHCCHUSI IMEET LITAMIIBI.

2.11. nss obecnieuenus paboThl MO IpHeMy JAOKYMCHTOB [OCTYNAIOLIMX U
hOpPMHUPOBAHUIO JIMYHBIX Jed  O00yHalouXCs, 33a4KCJIeHHBIX B YHHBEPCHTET,
nprKa3oM PeKkropa yTBepXKIaeTcs texuuuecknii cexperapuart I1K, bopMHpyeMBIii U3
yyc/ia Hay4HO-TIEJarornyeckoro cocTapa, aciupanTos, HUHKEHEPHO-TEXHHYECKUX
pabOTHUKOB U y4e6HO-BCIIOMOTaTEILHOIO EPCOHAIA YHuBepCcUTeTA.

2.12. JIna opraHu3alM{ U NpOBEJCHHI BCTYIHTEIbHBIX WCIIBITAHUH, @ TAKXKe
[UIi  OpraHuM3alid [pHeMa JOKYMEHTOB ~MOIYT — CO3/IaBaThCA ClleIyIoIue
110/1pa3/eIeHHs] IPUEMHOH KOMUCCHH:

- IIpeJIMETHbIE JK3aMEHAIOHHBIE KOMHCCHH;

- 0TOOPOYHBIE KOMUCCHH;

- aneJUISIHOHHBIE KOMUCCHH.

TIpHKa30M PEKTOpa HA3HAYAIOTCs MX MPE]CENaTeNIn U ONPEe/eeTCs COCTaB,
(opMHpyeMbIil K3 4uCIa ganboJiee OMNbITHBIX M KBAUIM(PHUIUPOBAHHBIX HAY4YHO-
[learoru4eckKuX pabOTHUKOB ¥ HUBEPCHTETA.

[IpeaMeTHbIE IK3aMEHALMOHHBIC KOMHCCHH o0pasyloTcsi A1l NpOBEICHHUS
BCTYTTUTENbHBIX UCIBITAHUH, 2 TaKKe CBOEBPEMEHHON IMOArOTOBKH HEOOXOAWMBIX
MaTepHAOB /Ul TPOBEICHHS BCTYIHTEIBHBIX UCMBITAHUH IIPU IOCTYIJIEHUH IO
nporpammam CIIO, GaxayaBpHara, CrelHaluTeTa, MAruCTPaTypbl, OpAMHATYpPbI U
acrupaHTypbl. JOmycKaeTcst BKIOYaTh B COCTAB ITHX KOMHUCCUM pabOTHUKOB JPYruX
yueGHBIX 3aBeICHNM, HayIHO-HCCIICA0BATEILCKIX YUpEIKACHUH.

O16opodHble KOMHCCHH 00pa3sylorest Ul NpOhOPHEHTALHOHHOI paboTel,
npuema JIOKyMEHTOB, odopMiieHHss JIMYHBIX JIe] TIOCTYNalomux Ha o0yueHue,
OpraHu3alU{ [POBEIEHHs BCTYMHTENLHBIX MCMBITAHUM, CAa4¥ JUYHBIX €]
OCTYMMBUIMX B YHHBEPCHTET, a TAKKe JUls BBINOJIHEHHsS JPYIHX yHKLHMH,
BO3NOKEHHBIX Ha Hee IIK B CTPYKTYPHBIX MOJApasjieNieHusX M Quimanax




Viusepcutera. B cocTaB 0TGOpOUHbIX KOMHCCHH BXOIAT NPEACEAATEb = AUPEKTOP
WM 3aMECTHTENb JMpeKTopa aKkageMHi Wiu (Quiuana, OTBETCTBEHHBIH CeKpeTapb
OTOOpPOYHOM KOMHCCHM M €ro 3aMeCTHTeNH, a TaKiKe TeXHUYECKHUHl CeKpeTapHar
oTOOPOYHOM KOMHCCHH - M3 YHCIA Hay4YHO-1e1aroru4eCcKkux (mearorHyecKmx)
pabOTHHUKOB M y4eOHO-BCIIOMOTaTe/IbHOIO NEpCoHAIa CTPYKTYPHBIX [10Apa3ie/ieHu
VHHBEPCHUTETA, KOJUYECTBO KOTOPBIX OMPEAEINSETCs HCXOL U3 TnoTpebHOCTEN
0TOOPOYHON KOMHUCCHH.

ATE/ISIMOHHBIE KOMHCCHH CO3AlOTCs Ul paccMOTpeHHA anmeyIsALMil Ha
TepHOJ TIPOBEJICHHS BCTYTIMTENbHBIX HCTBITAHHIL.

ITopsmok  paGOThl  MpPeAMETHBIX  9K3aMEHALHOHHBIX, 0TOOpOYHBIX M
e UISIHOHHBIX KOMHCCHIl ompezelsercs Ha 3acefaHusx [IK u yTBEpXKAAeTCs
npotokosnom I1K.

3. OPTAHU3ALMS PABOTHI IIK U ,[lEJIOHPOI/I?}BOIICTBA

3.1. [IK pomkHa obGecneunBarh co0JI0/CHHE MpaB JIUYHOCTH W BBINIOJIHEHHWE
roCyIapcTBEHHBIX TpeGoBaHMil K npueMy B 00pa3oBaTe/IbHBIC yupeKIeHHs BBICUIETO
obpaszosanus. OCHOBHOI (GOpMOIl J1eATEILHOCTH [T siBjisllOTCS 3aceaHusl, KOTOpbIe
IIPOBOJATCS IO Mepe neobxoaumocTh. 3aceanus [1IK cuuTaroTCA [paBOMOYHBIMH
Ipyu NPUCYTCTBUM HE MeHee IONOBHHBI ero HICHOB. IMosectka 3acemanuii 1K
GopMEpyeTCs OTBETCTBEHHBIM CEKPETAPEM K.

Pemrenus ITK MpHHUMAIOTCS IPOCTHIM GONBLIMHCTBOM rOJIOCOB (mpu HaJIHYHK
He MeHee 2/3 yTBepKAEHHOrO COCTaBa), B TOM YHCIIe TIpH BO3HMKHOBEHHUH BOIPOCOB,
He NpeyCMOTPEHHBIX COOTBETCTBYIOLMMH I0KYMEHTaMH.

Pemenus IIK odopmisieTcs MNPOTOKOJIAMHA, KOTOPBIC IIOITUCHIBAIOTCS
npencenateneM [TK WK €ro 3aMECTHTEIEM H oTtBeTcTBeHHBIM cekperapeM I1K.

3.2. C uenpio O3HAKOMJIEHHs IOCTYMAIOLIEro M (und) ero poaMTelNeH
(3aKOHHBIX npencTaBuTenei) ¢ YcrapoM YHuBepcUTeTa, JIMLEH3HWeH Ha MpaBo
BejleHHs 00pa30BaTeNbHOH J€ITeNbHOCTH, CO CBUISTEIBCTBOM O rocy1apCTBEHHOM
aKKpeNMTALMH  YHHBEpCHTETa [0 KAKIOMY W3 HampaBlIeHHWd IOArOTOBKH
(crienuanpHOCTH), JAIOIMM  [paBo  Ha BbIJAYY JOKYMEHTa TIOCyAapCTBEHHOIO
obpasua O BBICIIEM 06pa30BaHKK, OCHOBHLIMH o0pazoBaTebHBIMH [IPOrpaMMaMu
BhICILIEr0 00pa30BaHMs, peanu3yeMbIMH YHUBEPCUTETOM, U APYTHMH IOKYMEHTaMH,
pernaMeHTHPYIOUIMMU  OpraHu3aLtio o6pasoparensHoro npouecca u pabory K,
VHUBEPCUTET pa3MeLlaeT yKasaHHbIe JOKYMEHTL! Ha cBOEM O(ULIHATBHOM CaHTe.

3.3. Jlo Havyaia npreMa IOKyMeHTOB [1K oGbsBnser cienyouee:

- Inepe4yeHb HarpaBJIeHUH [OArOTOBKH (cneuMaybHOCTEH), Ha KOTOPHIC

VuupepcuTeT OOBABISET MNPHEM B COOTBETCTBHH  C JUIeH3Mel  Ha

oCyLIeCTBICHHE 006pa3oBaTesbHOI IeATEIbHOCTH;

- eskeroHbIe MPaBHIa IpHeMa B Y HUBEPCHTET;

= nepeqeﬂb BCTynHTCﬂbeIX MCITBITAHWUH] 10 06meo6pagoBaTeanbl;\1

npeaMeTaM MO KaXk/OMY HANpPaBlICHHIo MOArOTOBKH (CrIeHanbsHOCTH) B

cooTBeTCTBHH C [lepeyHeM BCTYNHTENbHBIX HCILITAHHH B HMeIoHe

rocyapcTBEHHYIO aKKpEIHTaIHIO 00pa3oBaTe/IbHbIE YUPEXKIEHHS BbICIIETO

npoecCHOHAIBHOT0 o6pa3oBaHus, yTBepKaaeMbiM MuHHCTEpCTBOM HAyKH U




BbICIIEro obpasosanus Poccuiickoii depepauny  (panee - [lepeueHp
BCTYIUTENBHBIX HCIILITAHUH);

- mepeyenb u uH(popmauuio O (opmax MPOBEICHHI JIOTIOJTHUTENIBHBIX
BCTYIHTEIBHBIX HCIIBITAHMI TBOPYECKOH M (1u) npo(peccuonanwoﬁ
HATPABIEHHOCTH [0  HANpABIEHHSM  IOArOTOBKH (crieuManbHOCTSM),
TpeOyIOWUM HaIM4ugd Yy INOCTYNAloIHX JIAL onpeeneHHbIX TBOPYCCKHX
criocobHocTeit, (usmueckux u  (WiIH) [ICHXOJIOrMYECKHX  KaiecTB, HX
NpOrpaMMbl, TIpaBUJIa UX MPOBEACHHS;

- mepedeHb M uH(popmaumio O (opmax npoBeJeHUs BCTYMHUTCIBHBIX
HCTIBITAHKH U1 00GyUeH s N0 porpaMMaM MarucTparypel

- (OopMBI mpoBeaeHHsT BCTYIHTEIbHBIX HCTIBITAHMI JUTS KaTeropui rpaxiaH,
IIOCTYNAIOIHMX I10 pe3yJbTaTaM BCTYNHTENIHBIX jcnpITaHuH, GpopMa KOTOPBIX
onpejensiercs: Y HUBEPCHTETOM CaMOCTOATE/IBHO;

- IpOrpaMMbl BCTYNHTENbHBIX HCMbITAHHI, [POBOANMBIX Y HUBEPCHTETOM
CaMOCTOSITENbHO, U NpaBHjla UX MPOBE/ICHHS;

- uHpopMauuio o Gopmax MPOBEACHHS BCTYMHUTEJIBHBIX UCIIBITAHUM  JUIs
MHOCTPAHHBIX FPAK/IAH U MPaBHIIa UX [POBEACHH,

- 0COOEHHOCTH IMPOBEJCHHs BCTYMHTEIHHBIX JCHBITAHUR Uil TpaxkJaH C
OrpaHHYEHHBIMH BO3MOXKHOCTAMMU 3/10POBbA.

He no3aHee 1 HroHs:

- obllee KOJMYECTBO MeCT Ui MpueMa Ha nepBblil Kype 10 KaXKIOMY
HAIpaBJIEHUIO IOJArOTOBKH (ceLManbHOCTH), B TOM YMCIE IO Pa3IHIHbIM
dhopmam MoJTy4eHus 00pasoBaHHsL;

- KOHTpOJbHBIE LM(PBI mpueMa rpaxian il o0y4eHHs1 33 CYeT CpeJICTB
COOTBETCTBYIOIINX OIOIKETOB GromkeTHoii cuctembl PO (nanee- KUII) mns
mpuema Ha TEpBbli  Kypc [0 KaKAOMY HanpaBJIeHHIO I10JrOTOBKH
(CIeLMaIBHOCTH), B TOM YHCIE 110  PAsTUIHBIM dopmMam  MOJYYECHHS
00pa3zoBaHUs;

- KII[1, BleNeHHbIE I LEJNEBOro TNpHeMa MO KaXAOoMy HAaIPaBJIEHHUIO
[OArOTOBKM (CHELHAIBHOCTH), B TOM YHCIE [0 pasIHiIHBIM dopmam
rosrydeHus: 00pa3oBaHus;

- KOJIMYECTBO MECT 110 KayKJOMYy HANpaBlICHUIO MOArOTOBKH (crienManbHOCTH)
[10 IOFOBOPaM C OIIATOM CTOMMOCTH oOyueHus (MPH UX HAJIMYHUH);

- KL, sbiaeneHHsle Ans  npuema Uil o0yueHHs1 IO nporpammam
MarucTpaTypbl;

- oGpazerl JIOTOBOpa JIsl MOCTYMAIOLIMX HA MECTa MO JOroBopaM ¢ OIIaToM
CTOUMOCTH O0yYEHHS;

- MOpAOK OPTaHM3alHK KOHKYpPCa Ha MECTA B paMKax KL{IT u Ha mecta mo
JIOrOBOPaM € OILIATON CTOMMOCTH o0yuenus;

- JBrOTBHI, IpPeaoCTaBIsIEMbIC nobeauTeN M U npU3epam ONMUMITHaa
[IKOJIGHUKOB Pa3fIM4HOr0 yPOBHS, POBOJAMMbIX B COOTBETCTBHH C [10psAnKOM
npose)lemm OJIUMIIHA] IKOJBHHKOB]

- npaBuna TONAYM M PacCMOTPEHMS ane/usilMil 1o pesynbTaTaM
JIOTIOJTHUTEJIBHBIX BCTYMHTEIbHBIX HCIIBITAHUH, BCTYMHTENBHBIX WCIBITAHHUH,




[POBOAMMBIX ~ YHHMBEPCHTETOM  CaMOCTOSTENILHO, ¥ arTecTallMOHHBIX

UCTIBITAHHH;

- HMHQOpMAIMIO O HAIHYHHU obmeskutusi(Mif) W KOAHYEeCTBO MECT B

OOLUEKHUTHSAX U151 HHOTOPOAHKX MOCTY MAIOLIUX;

- MHHHMaIBHOE KONHYecTBo Gamios no pesynsraram EIO, BCTyNHTEIBHLIX

HCIIBITAHHIA, MPOBOAMMBIX YHUBEPCHTETOM CaMOCTOSITIIBHO,

[IOATBEPKAAIoLee YCIeUHOe MPOXOKIACHHE BCTYMHTEIbHDIX UCIbITAHUH II10

06111e06pa30BaTEILHBIM MPEIMETaM, BXOSLIMM B HepeteHb BCTYTHTEJBHBIX

HCHIBITAHUH 110 KaXXI0MY HalpaBleHHIO [10JATOTOBKH (cneuHaHbHOCTH);

- CpOKH TIpOBEJeHHs BCTYMHTEJbHBIX perprTaHnii A o0ydeHHs  T0

NpOrpaMMaM MarkcTpaTypbl, aCIIHPAHTypPbl H OpAMHATYPBI.

3.4. Undopmanus, ynomsHyTas B IIyHKTaX 3.2 1 3.3 HAcCTOSALLErO [TosnoxxeHwus,
pasMelaercs Ha oduuuanbHOM calite  YHHBEPCHTETA. B nepuod mNpHema
noxymenToB IIK exequesHO HHOPMUPYET O KOJIHHECTBE [1OJAHHBIX 3asABJEHHH U
KOHKypce, OpraHusyeT (QyHKIHMOHHpOBaHHe CreHUalbHbIX TenehOHHBIX JTHHHUH UL
OTBETOB Ha BOIPOCHI IOCTYMAIOIIMX. HerocpeICTBEHHBIH TPHEM JIOKyMEHTOB, HX
MPOBEpKY, HaIeKalue XpaHeHHe —OCYLICCTBIIAIOT 0TOOpOUYHBIE  KOMHCCHH
CTPYKTYpPHBIX [OApA3/ieNeH il i GpuInasos.

3.5. WMupopmauus o KOJIHYeCcTBe MOJaHHbIX sasiBJIEHMI, B TOM YHCIIE IIOJHBIH
nodaMUIBHBIN NepeueHb JIiL, NOJABIIHX 3asBJICHNE, H O KOHKYpCe MpeICcTaBJIsAeTCs
OTBETCTBEHHBIMH CEKPETAapsAMH OTOOPOUHBIX KOMHCCHH MO KaXKOMY HalpaBJIEHUIO
[IOIFOTOBKHA (CIIEUHMANBHOCTH) (B CIyuae OpraHu3aluH KOHKypca [0 KaXkKIOMy H3
HanpasJieHWH TOATOTOBKH (crienuanbHOCTH) U pasMeliaeTcs Ha o(HILHMAIBHOM caiTe
YHHBEpCUTETA.

3.6. [Tpuem 3asBlEHMH H JAOKYMEHTOB IOCTYNAIOIHX MPOBOAMTCS B CPOKH,
npeiycMoTpeHHble [TopsaKaMu npuemMa i perucTpUpyeTcst B MPOLIHYPOBAHHOM, C
NIPOHYMEPOBAHHBIMU CTPAHMLAMH 1 CKPEIJICHHOM neyaThlo MPUEMHOH KOMUCCHH
Wl TedaThio COOTBETCTBYIOLIEro CTPYKTYPHOIO  MOJAPA3IC/ICHHA (bunuana)
YuuBepcuteTa. Ilpu MpoBeACHHM perucTpaLiy 3asBleHUH aOMTypUEHTOB C
HCHONB30OBAHMEM ABTOMATH3MPOBAHHBIX ~CHCTEM y4YeTa CTPaHHMUBl KypHald
pEerucTpali B KOHLE MPUEMa pacneyarblsatored, Ka)k[asi CTpaHHlla HyMepyercs U
noxmuBaercs B OkypHan [locie OKOHYaHWs MpHeMa  [OKyMEHTOB HKypHa
perucTpaluu 3asiBIeHHH aBGUTYPHEHTOB 3aKPLIBAETCS TMOAMNMUCIMH Mpe/icefaTed
[pHEMHOH KOMHCCHM M OTBETCTBEHHOIO  CeKpeTaps M CKperuisieTcs Ie4yarbio
yueGHOro 3aBe/IeHHs Ui TPUEMHON KOMHCCHHU. B JKypHaJle perucTpalnuu 3asBleHUH
abUTypUEHTOB HE JOJDKHO ObITh HCIIPABJICHHI, 3a4€PKUBAHUN U MIPOITYCKOB CTPOK. B
cllyuae HANHYMs TAKOBBIX, OTMEYAETCs COOTBETCTBYIOIIEE NpUMEAHKE, BU3UPYETC
OTBETCTBEHHBIM CEKpeTapeM (ero 3amecTHTesIeM) U CKPEILISCTCS MevaThio NpUeMHOH
KOMHCCHH.

B mepuop paboThl TEXHMYECKOro CeKpeTaphaTa [TK sxypHansl peructpauni
XpaHsrcs B CIELHaIbHO obopynoBaHHbIX Kadax Wi ceddax oTOOPOUHBIX
xgoMuccuit  (akyabTeTOB,  CTPYKTYpPHBIX nojpasfeNeHud  unu  Gunuanos
YHHUBEpCUTETA.

[o OKOHYAHMH Cpoka paGOoThI TexXHHUYeCKoro cexperapuara [IK sxypHaib!
PErMCTpallid CAIOTCs OTBETCTBEHHOMY CEKPETapio [IK umm ero 3amecTTesHo-




JKypranel peructpanuu xpanstcs B [IK B Teuenne Tpex J€T € MOMEHTa Hauaja
npuemMa J0KyMeHTOB. [lo ucteuenun 3T0ro cpoKa XypHajbl pericTpauyu nouiexar
YHHUYTOXKEHHUIO.

3.7. Tlocne mojauu JOKYMEHTOB TEXHHYECKHI CEKpeTaph 0TOOpPOYHOM
KOMHCCHH BblAaeT aOMTypHeHTy pachucKky O MpHEME JIOKyMEHTOB, B KOTOPOH
NEePEeYHCIAIOTCS MPUHAThIE JOKYMEHTbl, @ TaKiKe O0TMeqacTed, YyTO KOIMNHH HIH
MO/JVIMHHUKKA ~ JOKYMEHTOB NpHHATbL.  [lepcoHanbHyIO OTBETCTBEHHOCTbL 32
Ha/UIKALMA NpueM JOKYMEHTOB H 3a COXpaHHOCTb JIOKYMEHTOB ~ HECET
TeXHWYECKHH cekperapb OTOOPOYHOH  KOMHCCHH, MpUHABLIMA  IOKYMEHTLL
JIOKyMEHTBI, IPUHATBIE OT aOUTYypUEHTa MOTYT 6bITH BO3BPALLIEHB! BJAACIbLy HIH
ero 3aKOHHOMY [peJCTaBHUTeNI0, Ha OCHOBAHHH HCHMEHHOIO 3asBJICHHS U
PACITCKH, BBIIAHHOHW 0TOOPOUHOM KOMHCCHeil npy npueMe, B TeUCHHE CJICAYIOLLEro
pabouero AHs Moce 1oa4y 3asBICHHS.

3.8. TIK B COOTBETCTBHH C MOJIyYeHHBIMH OT aGUTYpHEHTa JOKyMEHTaMH
NPUHHAMAET peleHHe O 0MyCKe MOCTYNaloIIero K BCTYIHTEJIBHBIM HCIBITAHHAM HIIH
Y4acTHIO B KOHKypce Ha OCHOBAaHHH pe€3YJILTATOB E'® u u3Bewaer ero IMyTeM
nmyGJMKALMM CIHCKOB JOMYyIIEHHBIX K KOHKypcy Ha caiiTe YHHMBEpPCHUTETA.
PaGoTaiomuM abUTypHEeHTaM [0 MX 3asiBJCHHIO MOXKET BBIABATLCS CIIPABKa O
JIOTNyCKE WX K BCTYMHTENbHBIM HCIBITAHHAM UL oopMIIeHHs OTIYCKa [0 MECTy
paloThl.

3.9. Ha Ka)k1oro MocTynaiouero Ha 1aHHOe HaNpaB/IeHHE 3aBOJMTCS JIMUHOE
o, B KOTOPOM XpaHSTCS BCe CHAHHble WM JOKYMCHTEI H MaTepHassl CIAa4u
BCTYMUTENBHBIX ~MCOBITaHMi. B mepuox mnprema JIOKYMEHTOB, [IpOBEACHHs
BCTYIHTE/bHBIX MCIIBITAHWA M JTANoB 3a4HCICHHA JOMyCKAeTCsl XpaHeHHe JIMYHBIX
fen rocTynaioumx B (aiiioBblx nankax B CrneUHaIbHO 000py/10BaHHBIX Ka(ax u
ceitdpax O0TOOPOUHBIX xomuccuii. [1oCTynaroLM, A0MyLIEHHBIM K BCTYHTEIBHbIM
HCIBITAHHUSAM, BBIJAeTCs SK3aMEHALMOHHBIH  JIMCT. DK3aMEHALMOHHBIA  JIMCT
[MOJIIMBAETCS B JIMYHOE MejN0 abHTypHEeHTa MOCe OKOHYaHH: BCTYIHTEJIBHBIX
HCIIBITAHUH.

JluyHble Aeja MOCTYMAIoIIKX, 3a4HCICHHBIX B VuusepcuTeT, 0QOpMISIOTCS
TeXHHUYECKHM CEKpeTapuaToM [pHeMHOH K (um1) OTOOPOYHBIX KOMMCCHH B
cOOTBETCTBMHM ¢ myHKkTamu 3.1. - 3.6, noamyHKramu 3.l 303 378 3400, -
3.7.19, 3.7.21, 3.7.23. nyHKTa 3.7., nyakramu 3.8. - 3.10. Paznena 3 PernamMeHTta
hopMHUpOBaHHsl, BEJCHHS M XPaHEHUS JIMYHBIX JieN o0ydatoluxcst B (eaepanbHOM
rocyapCTBEHHOM ~ aBTOHOMHOM 00pa30BaTeIbHOM  YUPEXKIECHWH  BBICLIETO
00pa3oBaHus «KpbIMckuit (enepanbHblil YHHBEPCUTET UMEHH B.U. Bepuaackoro»,
YTBEPIKACHHOrO TPUKa30M Pexropa Yuusepcurera Ne 850 ot 08.09.2016 u
nepejaioTcs B OTAC 110 paboTe ¢ 00yUAIOMMHCS U CONPOBOXK/IACHHS KaJpoBOro
JIe7IONPOU3BOICTBA B KOJUIE/UKAX H (uimanax JenapTaMeHTa KaapoBOW MOJIMTHKH H
aJIMHHUCTPATHBHO-TIPABOBOr0  PeryIMpOBaHHs YHuuBepcurera (nanee - otaen 1o
pabote C 00YUAIOLUMHACS) TEXHIUECKHMH  CEKPETapsIMu npueMHOM W (W)
0TOOPOYHBIX KOMMCCHH B TEUECHUC 10 qHei co JHS M3JaHMsI NpUKa3a O 3a4uCIIeHHH.
B nuuHOe 60 3a4MCIEeHHbIX B YHMBEPCHTET BKJIANBIBAETCS OIMMCH JAOKYMEHTOB
JMYHOrO Jena, popMa KOTOPOH yTBEPIKIaeTCsl IPOTOKOJIOM K.




[lo OKOHYAHMH NpHEMa JOKYMEHTOB JIH4HbIC ACNIA BCEX HENOCTYIHBITHX
aOUTYpHEHTOB HAXOAATCS B TOMELICHHH rnepBUYHOM oOpaboTky AOKyMEHTOB
aOUTYypUEHTOB YHUBepcHTeTa (CTPYKTYPHOTO rnojpasaesieHus, ¢unnana) B TeUCHHE
LIECTH MeCSILEB.
I1o MCTEYEHHH FTOrO CPOKa:
- IMYHBIE JIe]1a HETOCTYMBIINX a0UTYPHEHTOB C KOMUAMH JIOKyMEHTOB
TOJIVIeXAT YHHUTOXKEHHIO;

- JINYHbIE [eNa HeTOCTYMUBIIKX abHTYPUEHTOB, B KOTOPBIX nMeeTcs XOTs Obl
OJIMH OPUIMHAN J0KYMEHTa, BO3BpalIaioTes abuTypHEHTY crioco6oM
yKa3aHHOM B 3asBJIEHIH (IIpH ero OTCYTCTBHH — OTIPABJISIOTCS MOYTOH).

4. TOJDKHOCTHBIE OBSI3AHHOCTHU U OTBETCTBEHHOCTb
PABOTHUKOB ITK

4.1 JIOMWKHOCTHBlE OBS3aHHOCTH W OTBETCTBEHHOCTH npeacenarens IIK.
IMpexncenatens ITK:
- ocyuiecTBiseT odluee pyKOBOACTBO paboroi npueMHON KOMMCCHH, HECET
NepCOHAIBHYIO ~ OTBETCTBEHHOCTH 34 BBIMOJHEHWE  BO3JIOKEHHBIX — HA
[PHEMHYIO KOMUCCHIO 3a/1aHHIH U HCTIOJIHCHUA CIO CBOUX (DYHKIHH;
- pykoBoauT pa3paboTKoii HOpMATHBHBIX JIOKyMEHTOB Y HHMBEPCHTCTa,
perJaMeHTHPYIOLHX ACATEIbHOCTD [1K 1 npueM B Y HHBEPCHTET;
- yTBep)/JaeT ILIaH padoThl [IK u mmaHbl MaTepHalbHO-TEXHHIECKOro
obecrieueHus Ipuema;
- ompenensieT Pexum padoThl [IK 1 ciyx0, obecrieurBatoOUIUX MPOBEACHHE
npuema, JHYHO KOHTPOIUPYET B3aMMOJIeHCTBHE BCeX CIIy:KO, CBS3aHHBIX C
[pUEMOM;
- pacripeiesisieT 00s3aHHOCTH MeXy ICHAMH [1K;
- ocyulecTBIseT obliee pyKOBOIACTBO paGoToii OTOOPOYHBIX, MPEAMETHBIX
5K3aMEHAIMOHHBIX, aTTeCTALMOHHbBIX 1 are/UISIIHOHHBIX KOMHCCHI,
- HeceT OTBETCTBEHHOCTb 3a COOJIOLEHME MpaB rpajiaH Ha obpa3oBaHue,
YCTAHOBJIEHHBIX 3aKOHOJATENLCTBOM P®, rnacHOCTb W OTKPBITOCTH PabOTHI
[TK, 00BEKTUBHOCTL OLICHKH criocoOHOCTEH MW CKIOHHOCTEH IOCTYNalolIuX,
JIOCTYITHOCTb PyKOBOJICTBA [1K na Bcex ranax NnpoBeIeHHUs pHeMa;
- cOBMIONAeT AHTUKOPPYILIHOHHOE 3aKOHOAATCIECTBO P®.
- IPOBOJUT 3acelaHus MPUEMHOIl KOMHCCHH Y HHBEPCHTETa;
- IPHHMMAeT TPAKIAH 10 BONPOCaM MOCTYIICHUA B Y HUBEPCHUTET.
4.2. Jlo/KHOCTHBIE 00A3aHHOCTH M OTBETCTBEHHOCTL 3aMECTHTEIA (3amecTuTenen)
npencezares TTK. 3amecturenn(iin) npejacearens [K:
- opraHu3yloT paszpaboTKy HOPMATHBHBIX JIOKYMECHTOB YHUBEPCUTETA,
perJaMeHTHPYIOHX IPUEM B YuusepcuteT u AesresnsrocTs 11K
- OpraHu3yioT paboTy 1o GOPMHPOBAHIIO COCTABOB 0TOOPOUYHBIX KOMUCCHH;
- ofecreynBaioT MoMelleHus |1 000pyoBaHKe, He0OXOAUMOE [Uls NPOBEACHH
KOHCYJIbTAllMil, BCTYNHMTEbHBIX HCIBITAHMA W ane/uauul, a TAKKE
paszmentenus [TK;




- pa3pabaTpIBAalOT W BHOCAT MPEUIOXKEHHs IO [eesoMy IMpHeMy B

VHUBEPCUTET B COOTBETCTBMH C PeruoHaIbHLIMH jaKa3aMM, COCTaBJAIOT

JIOrOBOPEI 110 LeNeBOMY Habopy;

- OpraHu3yioT pa3paGoTKy H peaqu3auuio IU1aHoB npoopHeHTaLHH

MOJIOEKH;

- OCYILECTBJIAIOT BBINOJHEHHE TNEPCICKTHBHAIX MUIaHOB OTKPBITHA HOBBIX

HanpaBJIeHU MOATOTOBKH U CIIelHaIbHOCTEH;

- KOHTPOJUPYIOT paboTy 0TOOPOUHBIX KOMHCCHIT YHUBEPCUTETA,

- IPUHUMAIOT TPaKAAH [0 BONPOCAM MOCTYIUICHHS B YV HHBEPCHTET;

- HeCyT OTBETCTBEHHOCTb 3a MOArOTOBKY M oopmieHHE  BCEX

9K3aMeHAI[MOHHBIX MaTepHaloB, obecrieunBaeT nx COXPaHHOCTD;

- YTBepXIAIOT TEKCThl JK3aMEHALHOHHBIX MaTepHaIoB K BCTYMHTEIBHBIM

9K3aMEHaM;

- ofecrieunBalOT PYKOBOJCTBO  PEKHMOM  BO BpeMsi  BCTYMHTE/IBHBIX

3K3aMEHOB,;

- KOHTPOJIUPYIOT AEATENbHOCTh TEXHHHCCKHX, nH(OpMaLMOHHbIX H OBITOBBIX

CItyK6 1o oGecreyeH IO OPraHi3allii i IPOBSACHHA rpiemMa CTyACHTOB;

- 0BecreyMBalOT KOHTPOJIb 3a [OPAIKOM MPOBEACHHI KOHKypca TpH

3a4KCIIEHUH B Y HUBEPCUTET;

- yTBEp)KHAeT PACMHCAHHE BCTYIUTEILHBIX 9K3aMEHOB;

- 06ecrieynBarOT KOHTPOJIb 110 HCITOJTHEHMIO KLITT;

- BO3MJIABJIAIOT NPUEMHYIO KOMMCCHIO B OTC)/TCTB!AG cc npenceﬂarenn;

- BHOCAT TNpEUVIOKEHUs O MOpsaKe OpraHu3aliH npuemMa B (QUIHAIIBI

VY HUBEpPCUTETA,;

- IPUHMMAIOT Y4acTHe B 3aCeAaHHAX NpyeMHOM KOMHCCHH;

- HeCyT OTBETCTBEHHOCTb 3a COOMIOAICHHE TPaB rpaxkaaH Ha 00pasoBaHHME,

YCTAHOBJICHHBIX 3aKOHONATEILCTEOM Pd, r1acHOCTh H OTKPHITOCTH PaboThI

[TK, 060BeKTHBHOCTh OLEHKH criocobHocTel ¥ CKIOHHOCTEH IMOCTYNalolmuX,

pocTynHocTb pykopoacTsa [IK Ha peex sranax [IPOBEJIEHHs IPUeMa,;

- cOOJIIOaeT AaHTHKOPPYITLHOHHOE 3aKOHOAATE/ILCTBO P®D.

43. JloIKHOCTHble OOA3aHHOCTH M OTBETCTBEHHOCTD OTBETCTBEHHOI'O
cexperaps I1K. OtsercrBenHsii cexperaps [1K:

- rotosuT 11ad pabotsl I1K;

- FOTOBUT MPOEKTH! MPUKA30B H HOPMATUBHBIX JOKYyMEHTOB, KacarolHXCs

OpraHM3alMM M [POBEACHHA  [pucMa B YHuBepCUTET, a TaKKe

perjaMeHTHpPYIOLIUX pabdorty I1K;

- FOTOBHMT MaTepuasl K 3acesausnm [

- OpraHu3yer MOAroTOBKY AOKyMCHTaLIH [1K u ee Hajuiexallee XpaHeHne;

- PyKOBOAMT paBoToii M0 NOAroTOBKE W PA3MELICHHIO Ha O(QHLHANBHOM CAHTe

VuuBepcuTeTa U MH(QOPMALMOHHBIX  CTEHAAX [TK  Marepuanos,

periaMeHTHpPYIOLHX [PHEM B YHUBEPCUTET,

- ocymwecTiaser OOWMH  KOHTPOJIE paGoTBl  OTOOPOUHBIX  KOMHCCHI

CTPYKTYPHBIX MOIPA3ACTICHHH 1 unnanos;

- ocyulecTBiaseT OOLIHi KOHTPOJIb paboTel  OTOOPOYUHBIX, TPeAMETHDIX

3K3aMEHALIMOHHBIX M AMeJULHOHHBIX KOMHCCHH;




- OpraHusyet y4ely W MHCTPYKTaK TeXHHUYECKOro CeKpeTrapHaTta 0TOOpPOYHBIX
KOMHCCHH, @  TaKKe  OCYIIECTBISET  pPYKOBOJACTBO  Haa  paboroif
OTBETCTBEHHBIX cekperapeil orGopounbix koMuceuit; [lo  nopydenuio
npencenarens IIK ocyuwiectsnser oneparuBHOe PyKOBOACTBO MOArOTOBKOM
9K3aMEHALMOHHBIX ~ MaTepHaloB, MX pa3MelleHHe M XpaHeHHe  Kak
JNOKYMEHTOB CTPOTOH OTYETHOCTH:

- olecrieuMBaeT npoBeeHHe KOHCYJILTALMIl, BCTYNHTENBHBIX HCIBITAHHI,
MPOBEPKY 3K3aMEHALMOHHBIX MAaTEPUAIOB [OCTYIAIOLINX, arleJIIsILHH;

= PYKOBOAMUT mNpoBeAeHHEM WHGPOBKH U AelUM(PPOBKH IK3aMEHALHOHHBIX
MaTepHasoB MOCTYNAOUINX;

- BEZICT MpHEM IpaXKaaH U JaeT OTBEThl Ha MHCbMEHHBIE 3aMPOChI 110 BOIpocam

npuema,

- KOHTpOJIMpyeT padory 3amecTuTesiell ¥ NMpH HeOOXOAMMOCTH BBITIOIHACT HX
byHKLIMH;

- KOHTPOJIMpYET [MOArOTOBKY M cJauy JIMYHBIX [JeJl OOy4arolHXCsl U
Clyllaresied, 3a4yMCJICHHBIX B YHHUBEpCUTET, B OTAEN [0 pabore ¢
o0yyaroummucs;

- FTOTOBHUT OTYETHbIE JOKYMEHTEI O IIpHeMe B Y HUBEPCHTET;

- HECEeT OTBETCTBEHHOCThL 3a coOJIojeHHe NpaB IpaxaaH Ha oOpa3oBaHHMe,

YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Pd, IJIaCHOCTb M OTKPBITOCTH paboThI

[1K;

- cobmo1aeT aHTHKOPPYILIMOHHOE 3aK0HOAaTeNbCTBO PO.

4.4. JlonmKHOCTHBIE 00S3aHHOCTH 3aMeCTHTeIeH OTBETCTBEHHOIO CeKpeTapsi:

- paboTaloT MoJi pyKOBOACTBOM OTBeTCTBeHHOrO cexperapst [1K;

- BEINOJIHAIOT 00s13aHHOCTH oTBeTcTBeHHOro cekpeTaps [IK B ero orcyTcTBue;

- Yy4acTBYIOT B noaroroske goxkymentoB IIK, B TomM 4mcie mpukasoB Mo

YHHBEpPCUTETY, KacaloLMXCsi OpraHU3alMi M MPOBEJCHHUS NpHeMa, a TaKKe

pernameHTHpyrowux padory [1K;

- opraHu3yloT HHpopmamuonnyio pabory [IK, Bkiouas peructpaumio u
XpaHEeHHe MepenuCKy C pa3InYHbIMU OpraHU3aLUsIMHU;

- OCYWIECTB/ISIOT KOHTPOJb W YYeT JBbIOTHBIX JOKYMEHTOB H JOKYMEHTOB
JAIOMIMX O0COOble MpaBa MpH TMOCTYIUICHHH W YYMTHIBAIOLIME MHHAMBHIYalbHEIE
JIOCTHKEHHS;

- Y4acTBYIOT B paboTe 110 NOArOTOBKE ¥ Pa3MEIIEHHIO Ha OQUIHANBLHOM caiiTe
YHuBepcuTera U MHGOpMauMoHHbIX cTenaax 1K marepuanos, peryiaMeHTHPYIOLMX
npueM B Y HUBEPCUTET;

- OpraHM30BBIBAIOT COOp M MPOBEPKY OTYETHO-CTATHCTHYECKUX NAHHLIX M
MATEpHaJIOB OT OTBETCTBEHHBIX cekpeTapeil 0TGOPOYHBIX KOMHCCHI, MOCTYNAIOMMX
I10 IpOorpamMmMaM BbICLIEro 00pa3oBaHusI;

- OCYIIECTBJIAIOT KOHTPOIL 3a MNPABHILHOCTHIO O(GOPMICHHS M XpaHEeHUs
JOKYMEHTOB IOCTYNAIOIMX IO TNpPOrpaMMaMm B  BBICIIEro 0Bpa3oBaHus B
0TOOPOYHBIX KOMHCCHSIX CTPYKTYPHBIX MOAPa3IeNeH’ii u GUananos:

- YYacTBYIOT B IIPOBEJCHHH IUH(PPOBKH M HCIUHPPOBKM IK3aMEHALMOHHBIX
MaTepUasoB MOCTYNAOIINX;




- obecrieynBaior [IOArOTOBKY HEOOXOIMMBIX MaTepHajIoB Ul MPOBEAEHHUS
BCTYITHUTENBHBIX 9K3aMEHOB;

- TPCACTABIANOT  OTBETCTBEHHOMY CEKpETapi0  [PUEMHOH KOMHCCHH
HH(popMaIuIo, HEOOXOAMMYIO Ul PACCMOTPEHMs Ha 3aCelaHHsX TpHEMHOM
KOMHCCUH;

- obecrieyuBaroT MaTepuanamm [eKAHOB Ul MOATOTOBKH NPEACTABIEHUH K
3a4YHCIIEHUIO;

- obecrieyuBaioT MOArOTOBKY U Iepeady B OT/el o pabore ¢ 00yyarolUMHCs
JIHYHBIX €T TIOCTYUBLINX a0UTYpPHUEHTOB;

- TPEACTaBIAIOT MaTepHalbl [0 OYHOM W 3a04HOH (Qopme OOydYeHHs s
HOATrOTOBKH HTOrOBOro 0TYeTa 0 paboTe MpUEMHOM KOMHUCCHHY;

- CO0MIONaeT aHTHKOPPYMIMOHHOE 3aKOHOAATEIBCTBO PD.

4.5. JIomKHOCTHble OOS3aHHOCTH §  OTBETCTBEHHOCTh Ipejcenaresiei
OTOOPOYHBIX KOMUCCHIA CTPYKTYpHOro nojpasiesienus win ¢uinana. [Ipeacenarens
O0TOOPOYHOH KOMHCCHH:

- PYKOBOIHMT BCEH IeATEeNLHOCTBIO OTOOPOYHOM KOMHUCCHM II0 IpPHEMY B
noapasjeneHre Y HUBEpCUTETa,;

- YTBEepXKIaeT IiaH paborsbl 0TOOPOYHONH KOMHMCCHM M TUIAHbl MaTepHasbHO-
TEXHHYECKOro obecreyeHns npuema;

- pacnpenenser 0053aHHOCTH MEXK/Iy YicHAMU OTOOPOYHONH KOMHCCHH;

- omnpenensier pexum  paboTel  OTOOPOYHOM  KOMHCCHH M CIIyKO,
00ecrevHBalONIMX MPOBEJEHHE NIPHeMa, THYHO KOHTPOJIUPYET B3aUMOJIeiiCTBHE Beex
CITyK0, CBA3aHHBIX C IPUEMOM;

- OpraHu3yeT M KOHTPOJIHMpyeT paboTy oTOOpPOYHOH KOMMCCHH MO IMpHeMy
JOKYMEHTOB, PErHCTPALUK, OPOPMIICHHIO M XPAHEHHIO JINYHBIX A€/ MOCTYNAIOLIUX,
IIPOBEICHHIO BCTYMHUTEJILHBIX UCIIBITAHUI 1 areUIsIni;

- OIlpefeNsieT IepedyeHb MoMmelleHui W obopyaoBaHHe, HEOOXOAMMOE IS
NPOBEJICHHS BCTYIHUTEIbHbBIX UCIIBITAHUN U are/JIsILHi;

- OnpezessieT MOPsA0K MEAULMHCKOro 00CIyKHBAHHUs a0UTYPHEHTOB, a TAKKe
pasmMelleHHe B OOILEKUTHSIX HHOTOPOIHHX a0HTYPHEHTOB;

- BHOCHT Ha yTBepxeHne [1IK npeuioxkenus 10MycKy K y4acTHIO B KOHKypce,
JIMLL, MOaBUIMX HEOOXOAMMBIE OKYMEHTBI sl IOCTYIUICHHUS;

- BHocHT Ha ytBepkaeHue [IK mnpe/uiokeHUs MO 3a4MClIEHHIO B COCTAB
CTY/ICHTOB H CJIyLIaTeJeH JIHLL, YCTIELIHO NPOLIeIIMX BCTYIUTENbHbIE HCIBITAHUS,

- [NPOBOAMT MNpHEM TIPAXIAH M0 BONPOCAM MpHEMAa B CTPYKTYpHOE
nozpasziesieHue Wid Quinan YHUBEPCUTETa,

- co0moaeT aHTUKOPPYIIMOHHOE 3aKOHOIATeNLCTBO PD.,

4.6. JlomxHOCTHBIE O00SM3aHHOCTH OTBETCTBEHHOrO ceKkpeTaps oTOOpOYHOH
koMuccud. OTBETCTBEHHBIN ceKpeTapb 0TOOPOUHON KOMUCCHH:

- paboTaeT IO PYKOBOACTBOM [pe]celaTelsi OTOOPOYHON KOMHCCHM H
orBeTcTBeHHOro cekperaps [T

- yd4acTByeT B (DOPMHPOBAHHH OTOOPOYHOH KOMHCCHM M €e TeXHUYECKOro
ceKpeTapuara,

- pyKOBOIUT paboTol TEXHMUECKOro CekpeTapHara OTOOPOYHON KOMHCCHH;




- OCYIIECTBSET OPraHU3alHio MpHeMa i XpaHeHus I0KYMEHTOB, MPOBEACHHS
BCTY[HTENbHBIX HCMBITAHMM WM 3auucjienusi, @ TaKke WHBIX MEepONpHATHH
CBSI3aHHBIX C IPHEMOM B JaHHOE [ojJpa3/ie/icHie Y HUBEPCUTeTa;

- KOHTPOJIUPYET MOCTYILIEHHE LieJIeBbIX HalpaBieHui abuTypHEHTOB;

- obecnieynBaeT pyHKLIUOHUPOBAHHE HMEIOLUXCSI HHOPMALIMOHHBIX CHCTEM;

- OCYUIECTBJISIIOT KOHTPOJbL M Y4eT JIbIOTHBIX JAOKYMECHTOB 1 JOKYMEHTOB
JalouX ocoOble mpaBa MpH MOCTYIUIEHHHM M YYWTHIBAIOLINE WHIMBHIYajbHbIC
JOCTHIXEHHUS;

- TpeACTaBJSET OTBETCTBEHHOMY  CEKPETapio  IPHEMHOH  KOMHCCHH
uHOpPMAIHIO, HEOGXOMMMYIO JUli DacCMOTpeHHMs Ha 3ace[aHuAX MPHEMHOMH
KOMHCCHH;

- um¢ppyer W gewudpyer [HCEMEHHBIE IK3aMEHALHMOHHbIC paboTsl
abUTYpPHEHTOB,;

- MIPOBOAMT MHCTPYKTAXK TEXHHUYECKOro CeKperapHara 0TOOPOUHONH KOMHCCHH
¥ ITOCTOSHHBIN KOHTPOJIb 3a €ro padoToi;

- ofecreyuBaeT COXPAHHOCTh JOKYyMEHTOB aOMTYpHEHTa B 0TOOpPOYHOIH
KOMHCCHH, @ TaK)Xe MPOU3BOAMT IIOArOTOBKY H cAady JHYHBIX ANl CTYACHTOB H
CllyliaTeliei, 3ayMcieHHBIX Ha 1-if kypc YHuBepcuTeTa, B OTACH TIO pabore ¢
o0y4aromuMucs;

- KOHTPOJHUpPYET o(opMIIeHHe JIMYHBIX JeJI MOCTYNalonX U cAady B JIHYHBIX
JeJ1, IIOCTYNHUBIUIMX Ha NMepPBLIH Kypc;

- coBIII0IaeT aHTUKOPPYNIHOHHOE 3aKOHOAaTecTBO PD.

- TOTOBHT MaTepHalbl Ul ©XKeJIHEBHbIX M HTOrOBBIX OTYETOB OTOOPOUHOMH
KOMHCCHM ¥ HepeJaeT MX oTBeTCTBeHHOMY cexperapio IIK uam ero 3aMecTUTeio.
OTBeuaeT 3a I0OCTOBEPHOCTh IPEACTaBICHHONH HH(OPMALHH.

4.7. JIOJKHOCTHEIE OOS3aHHOCTH 3aMECTUTENsl OTBETCTBEHHOIO CEKpeTraps
0TOOPOYHON KOMHCCHH:

- paGoTaeT MOA pyKOBOLCTBOM OTBETCTBEHHOIO CeKpeTapsi OTOOPOYHOI
KOMHCCHH;

- BBIMOJIHAET O0S3aHHOCTH OTBETCTBEHHOIO ceKpeTapsl 0TOOPOYHONH KOMHCCHH
B €0 OTCYTCTBHH,

- exkentHeBHO 3arpyiaer B OHC:

- CBEJEHHs O IPHHATBIX U OTO3BAHHBIX 3aABJIEHUAX aOMTYPHEHTOB (1
HanpasJIeHHH TTOArOTOBKM H CIELHAILHOCTEH CBOETo MOApa3IeeH s );

- OTHpaBisieT pe3yJbTaThl BCTYNUTEIbHBIX HCOBITAHWH B TeEuYeHHE
ozHOro pabouero AHs C MOMEHTa HX OMyOJIMKOBaHWs (M1 HanpaBleHUH
[JOJIFOTOBKH H CIIELHATIBHOCTEH CBOEI'o MOAPa3sIesIeHNs );

- B3aMMOJEHCTBYET C OpraHoM YIpaBicHUs oOpa3oBaHus IS MOTyYEHUS

o(hHUUMAIEHOrO OTBETa 00 y4acTHH NOCTYNAIOWEro B nepsoM stane EI'D u ero

pesyipraTaXx B ciydae HecosnajcHus JgaHHblx  OWC ¢ mammbiMy,
3asBJICHHBIMU aDUTYPHEHTAMH;

- IPOBOJUT MHCTPYKTAXK TEXHHUYECKOTO CEKPETapHaTa OTOOPOUHBIX KOMMCCHIT

o BONPOCAM TPABWIBHOCTH OQOPMIICHUsS JIMYHBIX Jell CTyJEHTOB H

ciymaTesiei, 3a4UCIIeHHBIX B Y HUBEPCHTET;




- OpPraHU30BbIBACT M KOHTPOJIUPYET TEKYLLYIO NPOBEPKY JIMUHLIX S Ha dTane
npHeMa ¥ XpaHEeHHUs! JOKYMEHTOB.

- KOHTpPOJMpyeT odopmicHHe U mnepegauy B OTAen Ino pabore ¢

00y4alOMMMHCs JIMYHBIX el  CTYJAEHTOB W Clyliaresied, 3auMCICHHLIX B

YHuBepcurer;

- COOJIIOIaeT AHTHKOPPYNIMOHHOE 3aK0HOAaTeNbCTBO Pd.

4.8. JIOMKHOCTHBIE 0GS3aHHOCTH TEXHIUECKOTO CeKpeTapsi OTOOPOYHOMH
KOMUCCHH:

- paboTaeT MO pPyKOBOACTBOM OTBETCTBEHHOIO CEKpeTaps OTOOPOYHOI
KOMHCCHH H €ro 3aMecTUTeJIel;

- YYacTByeT B NMOATOTOBKE NOMELIeHHs U 060pyJoBaHHs, HeOOX0AUMOro i
paboTel 0TOOPOUHOI KOMHCCHHY;

- OKa3bIBaeT abUTypHEeHTaM MOMOLLL MpH 0)OPMICHHH 3asBICHHH;

- MPOM3BOJNT NPHEM JOKYMEHTOB MOCTYNAIOWKMX W OQOPMIIAET UX B JIMYHbIE
Jie1a abuTypHEHTOB;

- HECeT OTBETCTBEHHOCTh 3a COXPAHHOCTh M IpPABHIBHOCTE O(OPMIICHHS
JUYHBIX JIeJI TOCTYNAIOLIUX;

- BBIJIA€T U3BELIEHHUs! U PACIIUCKH O NpHeMe J0KYyMEHTOB;

- NIPOM3BOAMT MOATOTOBKY W CJAauy JHUHBIX JeJI CTYIEHTOB H ClylIaTene,
3a4MC/IeHHbIX Ha 1-# Kypc YHUBepcuTeTa, B 0T/ 110 paboTe ¢ 00yHatomHMHUCs;

- B cioyyae HapyweHus  TpeOGOBaHWH ~ KOH(QMACHLUHAIBHOCTH M
HH(QOPMALIMOHHOM 0e30macHoCTH, 3J10yI0Tpe0IIeHHI yCTaHOBJIEHHBIMU
NOJTHOMOYHSIMM,  COBEpPLICHHBIX W3  KOPBICTHOH  WJIM  HWHOH  JIMYHON
3apHTepecoBaHHOCTH, paboTHukH [TK HecyT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOAaTeabCcTBOM PD;

- npu o0paboTKe MEepPCOHAIBHBIX AAHHBIX MOCTyNalowWux padoTHUKH [IK
IPUHUMAIOT BCe HEOOXOAMMBIE OpraHH3aLHOHHO-TEXHUYECKHE MEpbl /Ul  3alUTHI
[IEPCOHANIBHBIX JAHHBIX OT HENpPaBOMEPHOr0 HJM CJIy4yalHHOro JOCTyna K HHM,
YHUYTOKEHHs, H3MEHEHMs, OJIOKMPOBAaHHs, KOIHMPOBAHHS, PpaCIpPOCTPAHEHHS
[IepCOHAIbHBIX JAHHBIX, @ TAK)KE OT HHBIX HEITPABOMEPHBIX JIEHCTBHI;

- cobJiroAaeT aHTHKOPPYIILMOHHOE 3aKOHO4aTeNbCTBO Pd.

49. Tlpepcenareny MNpPeAMETHBIX SK3aMEHALMOHHBIX KOMHCCHMH M  HX
3aMECTHUTEJIH:

- paspabaThlBAlOT M INpPEJACTAB/AIOT Ha  YTBEPIKACHHE IpenCeiaTelio
(3aMeCTUTENI0) TNPUEMHOH KOMHCCHH 3K3aMEHALMOHHBIE MaTepHalbl (TEKCThI
3K3aMEHALMOHHBIX OMJIETOB, TEKCTBI H 3aJ@HHs K ITHUCBMEHHBIM  BCTYMHTEIbHBIM
3K3aMeHaM, MaTepUalbl JUls TIPOBEJIEHHS TECTHPOBAHUS, KPUTEPHH OLIEHOK);

- BO3MJIABJISIOT PaboTy NPEAMETHBIX HK3aMEHALMOHHBIX KOMUCCHIA;

- MpEeJCTABISIOT NPEACEJATENI0 U OTBETCTBEHHOMY CEKpEeTapio MpHeMHOM
KOMHMCCHY ONEPaTHBHYIO HH(OPMAUMIO H OTYETHOCTH O XOJ€ BCTYMHTENBHBIX
3K3aMEHOB,

- TOTOBSIT OTYETHI [0 Pe3yJIbTaTaM BCTYNUTEIbHbBIX 3K3aMEHOB;

- 06ecre4MBaIOT [POBEACHHE IPEAIK3AMCHALMOHHBIX KOHCYIbTALUI;

- BHOCST IpPEMJIOKEHHS O KPUTEPISX I CHCTEMAaX OLEHOK MpH NPOBENECHHMH
BCTYITMTENbHBIX 9K3aMEHOB;




- ofecneymBaloT Ha  BCTYNHTENLHBIX ~ JK3aMEHaX  CIIOKOMHYIO  H
n00poYKeNnaTeNbHyl0 00CTaHOBKY, OOBLEKTHBHOCTH OLEHHWBAHUS BCTYMHTENbHBIX
HCIIBITaHHi, COBIIOEHNE MOPAAKA NPOBE/IeHHs BCTYIHTEIBHBIX HCIIbITAHUH;

- KOHTPOJMPYIOT  odopMIeHHe W  3aBepsloT ~ CBOCH  MOAMKCHIO

9K3aMEHALMOHHBIE BEIOMOCTH;

- JIOTIOJIHUTEJIBHO [POBEPAIOT MNHCbMEHHbIE pPaboThl, KOTOPBIC OLCHCHBI

5K3aMEHATOPOM Ha «HEYIOBJIETBOPUTENbHO» (OLEHKa HHXKE, YCTAHOBJICHHOrO

MpaBMIaMH TpHEMa, MHHHMAIBHOrO 3Hadenus), a Takke 10 10 % Ipyrux

paboT M NpaBHJILHOCTH OLIEHOK 3aBepsieT CBOECH MOAITHCBIO;

- HMEIOT NPaBO MPHHHMATh YYACTHE B 3aCEaHMsIX IPHEMHOI KOMHUCCHH, €CIIi

OHM He sABnsioTes wieHamu 1K

- co0J1I01aeT aHTHKOPPYMLHOHHOE 3aKOHOAATeNbCTBO Pd.

4.10. Jlupektopa CTPYKTYpHBIX MonpasiesieHuii W (QHIMATOB, [CKaHbI
daxynbTeToB:

- OpraHm3yioT padoTy N0 NpoGOpHEHTALHH MOJOAEKH, KOHCYIbTHPYIOT
abHUTypHEHTOB IO BONpOcaM BrIOOpa HalpaBieHHH MOArTOTOBKH H CreLHaJILHOCTEH;

- HECYT OTBETCTBEHHOCTb 3a COGJIONeHME NpaB rpakiaH Ha oOpasoBaHue,
YCT@HOBJIEHHBIX 3aKOHOAATeNbCTBOM P@ npu mocTyruieHMH Ha HarpaBJICHHA
MOZrOTOBKM W/HJTK CIIENHAIbHOCTH (DaKyIbTeTa;

- BHOCST MpPEACTABJIEHHs [0 COCTABAM MPEJAMETHbLIX JIK3aMEHAHOHHBIX
KOMHCCHH;

- BHOCST NpefceaTelio 0T00pOYHONH KOMUCCHH U OTBETCTBEHHOMY CEKPETApIO
1K npezacTaBiaeHus K 3a4MCIEHHIO 110 HTOraM KOHKYpCa;

- HPOBOAAT COOpaHus ¢ abUTypHEHTaMH [0 pe3yJlbTaTaM 3a4MClIeHHA B
VHHBEPCUTET (B COOTBETCTBUH C rPaKOM);

- OpraHM3yIOT I[pOBeAeHHe JHeil OTKPBITBIX ABepeH (B COOTBETCTBHH C
rpadukom);

- HMEIOT [PaBO NMPHHUMATh YUacTHe B 3aCEJIaHUAX NPHEMHOM KOMHUCCHH, €CIId
onu He sBsoTes wieHamu T1K;

- cobJII01aeT aHTUKOPPYIIIMOHHOE 3aKOHOAaTeILCTBO PD.

5. OTYETHOCTSD IIK

5.1. Pabora IIK 3aBepiaercss ortueTomM 00 HMTOrax Nphema Ha 3aceJaHHH
YyeHOro coBeTa Y HUBEPCHUTETA.

5.2. B kauecTBe OTYETHBIX JOKYMEHTOB mpu mposepke paboter [IK
BBICTYIAIOT:

- IpaBHJIa NIpHEMa B Y HUBEPCHTET;

- nokymeHTbl, noareepxknaionime KLIT uw  ycranosnennoe konnvecTBo
LieJIeBbIX MECT;

- mpuKa3bl Mo yTBepikaeHHio coctapa [TK, npeaMeTHbIX 3K3aMeHanOHHbIX U
are/UISLIMOHHBIX KOMHCCHI, TEXHUUECKOr0 CeKpeTapuara;

- npotokonsl 3acenanuit I1K u perueni aneuissiMoHHONR KOMHUCCHM;

- JKypHaJIbl PErHCTPAaLHU JOKYMEHTOB I10CTYNAIONIHX;

- pacrMcaHhe BCTYMHUTENbHBIX HCIBITAHIN, KOHCYIbTAIMIA;




- DK3aMEHAIMOHHBIE BEJAOMOCTH [10CTYIIAIOIINX}

- JIMYHBIE JIeN1a MOCTYNaIOLINX;

- IPUKA3bl O 3a4YMCIEHHH B COCTAB 00yUAIOIIHUXCS Y HUBEPCUTETA.

5.3. Tlo oHIHanEHOMY 3ampocy CBe/ICHIIs O Pe3ynbTaTaX NpHeMa MOTYT ObITh
Nepeiansl APYruM ciryx0am YHUBEpCUTETA.

[IpopexTop no akanemMuueckoi u

AIIMUHHCTPATUBHOM MOJIUTHKE B.O. KypesHos




